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• Why creating a personal account on the Web of Science?

• Save my searches and create alerts

• Save and export lists of publications

• Understanding the indexing fields

• Analyze a list of publications

• Create a citation report and an alert



Session A2 – Utilize a personal account to save, analyze and export

3

• Why creating a personal account on the Web of Science?

• Save my searches and create alerts

• Save and export lists of publications

• Understanding the indexation fields

• Analyze a list of publications

• Create a citation report and an alert



4

Why creating a personal account?

• To save your preferences

• To save your searches and create alerts

• To create marked lists

• To download 5000 records at a time

• To filter per Highly Cited Papers and/or Hot Papers

• To use the same account for EndNote Online, Master Journal List, Publons, Journal Citation Reports, 

Essential Science Indicators, and navigate smoothly across the different platforms

• To access the Web of Science remotely for 6 months without VPN/Proxy/SSO



Create a personal account
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Configurating my account
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Roaming Access for 6 months (without VPN)

Direct links (only if you have a personal account)

• Web of Science: https://wos.fecyt.es
• Journal Citation Reports: https://jcr.fecyt.es
• Essential Science Indicators: https://esi.fecyt.es 

https://wos.fecyt.es/
https://jcr.fecyt.es/
https://esi.clarivate.com/
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Save your searches and create alerts

All the searches you have done within a 
session are stored in Search History

You can reopen the results of a search by 
clicking on the number of results



Save your searches and create alerts
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Or download the latest search history 
in your local drive to run it later

or share it with a colleague 

You can add more emails
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Example of an alert received by email

Showing the 5 most relevant records

To see them all in 
the Web of Science
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Export lists de publications

Export up to 5000 records with less data
(only possible if I use my personal account – Log in) 

Export up to 500 records

• A "savedrecs.txt" file is downloaded 
• Open a blank spreadsheet in Excel
• Select "Data" from the menu above and "From 

Text/CSV" to convert the .txt file to .xlsx
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Create a marked list (1/2)

1 – Select the records

2 – Add to list

3 – Save your list
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Create a marked list (2/2)

4 – Review the list at the bottom (remove or add records)

5 – Save your list 6 – Clear the temporary Marked List before creating a new list

Your saved Marked Lists 
are below this button

(up to 50 marked lists with 
50,000 records each) Click on the name of a list to open it again and 

get its items stored in the temporary marked list
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Exporting and analyzing a marked list
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The data indexed for each publication

• Title
• Authors
• Author identifiers (ResearcherID, ORCID)
• Affiliation of each author
• Abstract
• Author keywords + KeyWords Plus
• DOI of the document
• Journal and editorial information
• Funding agencies and acknowledgments (since 2008)
• Cited references
• Etc.



Understanding the indexation fields (1/5)
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English title

Authors and their identifiers

Information about the journal and publication

Abstract in English



Understanding the indexation fields (2/5)
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Keywords in English

Author affiliations

All authors from all publications are indexed.
Authors linked to address from 2008-forward.



Understanding the indexation fields (3/5)

Information on sources of funding (since 2008) 

We copy the funding text,
and we process the information

to create the table above
with funding institutions

and grant numbers (if applicable)
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Understanding the indexation fields (4/5)
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Information about the journal and publisher

Information about the Web of Science categories associated with this journal

A basic search can be done by accession number (UT)

https://images.webofknowledge.com/WOKRS535R100/help/WOS/hp_subject_category_terms_tasca.html

254 categories

https://images.webofknowledge.com/WOKRS535R100/help/WOS/hp_subject_category_terms_tasca.html


Understanding the indexation fields (5/5)
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Blue link to the record of this publication
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View the complete research landscape on any topic, and conduct powerful analysis 

Meticulous metadata construction
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Cited references for all 
papers back to 1900
help you discover the 
origins of today’s 
scholarly research.

Standardized author 
affiliations save you 
time compiling 
productivity statistics.

All author names and 
addresses captured for 
all papers ensures that 
your high stakes 
decisions are the right 
ones.

Cover-to-cover indexing 
provides you with the  
certainty that your 
discovery and analysis is 
free of any hidden gaps.

Funding data from 
2008-present enables 
you to understand the 
funding landscape, and 
connect outputs to 
grants.

Daily updates equip you 
with information on the 
latest breakthroughs.

© 2020 Clarivate Analytics



26

Analyze a list of results and find relevant information (1/3)
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Analyze a list of results and find relevant information (2/3)
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Analyze a list of results and find relevant information (2/3)

• A file “analyze.txt” will be downloaded on your computer
• Open an empty Excel spreadsheet
• Select “Data” in the top menu and  “From Text/CSV” to convert the .txt file into .xlsx

The full list of analyzed items is below the graph

At the bottom of the page, you can 
filter and export the full list
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Create a citation report for any group of papers
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Up to 10,000 results



Analyze a citation report

31

Analyze the articles that 
are citing this group of 

publications to see 
where the citations 

come from (countries, 
institutions, journals)



Download a citation report
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A table of the citations accumulated each year 
for each of the publications
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Create a citation alert

More recipients can be added
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Example of a citation alert received in my mailbox
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Need more training?

https://clarivate.com/webofsciencegroup/support/home/

Live training in different languages



© 2020 Clarivate. All rights reserved. Republication or redistribution of Clarivate content, including by framing or similar means, is prohibited without the prior 
written consent of Clarivate. Clarivate and its logo, as well as all other trademarks used herein are trademarks of their respective owners and used under license.

Thank you

Customer support: 

WoSG.support@clarivate.com

mailto:WoSG.support@clarivate.com

